RECORD OF PROFESSIONAL DEVELOPMENT HOURS
2024-2025 School Year

	 NAME: 


	ACTIVITIES COMPLETED
	DATES
	# HOURS
	DOCUMENTATION

	
	
	
	SHOW THE PRINCIPAL/ADMINISTRATOR THE CERTIFICATES PROVING HOURS EARNED AT YOUR FINAL MEETING. 
BE SURE TO SIGN THE BOTTOM OF THIS FORM.

KEEP COPIES OF THE CERTIFICATES FOR YOURSELF.

THIS LIST IS TO BE ATTACHED TO YOUR  2024-2025 Professional Development Plan and given to your principal/ administrator to send to the Superintendent.

	20 hours required per year

Hours

2024-2025 (
Admin Initial here for meeting

20 hr. mandate (
· A copy of this form shall be kept in the staff member’s personnel file.

· Participation in district professional development activities, which are a part of the approved district professional development plan, must be recorded on this form.


This entire PDP was completed satisfactorily (Sign at end of 2024-2025)

Staff Member’s Signature: __________________________________
Date: ________________

Principal’s Signature: ______________________________________
Date: ________________
NO OTHER SIGNATURES NEEDED. INITIAL FOR HOURS, SIGN FOR COMPLETION OF PDP.

